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Instructions for distance semester exams  

 

1. Introductory information 

Distance semester exams are conducted in written or oral form. It is recommended to use 
Moodle, MS Teams and MS Forms for written semester distance exams. It is recommended 
to use the MS Teams video call application for oral distance semester exams. Both 
examiners and students apply exclusively via the university e-mail address (xxx@uniba.sk).  

In general, it is recommended to use a laptop or desktop computer equipped with a webcam 
and speakers (or headphones) with a microphone for the conference. A mobile phone 
(smartphone) or tablet is only recommended as a backup device. 

Oral distance semester examinations are administered by the examiners at their own 
facilities, or alternatively in the faculty’s seminar rooms equipped with the necessary 
technology. 

Students whose domestic technical conditions do not allow the distance course to run 
smoothly have the opportunity to consult the faculty about other options for joining the 
distance exams, or to officially request the use of designated faculty facilities technically 
equipped for the distance exam while maintaining strict hygiene conditions.  

Exam dates are listed in the Academic Information System (AIS). Students register for 
written and oral semester exams through the AIS in accordance with the usual methods of 
the particular departments, and in accordance with the study regulations. 

2. The course of distance semester oral exams  

No later than the day before the exam, the examiner must send information about the 
indicative time schedule of the distance oral exam to registered students (order and 
approximate times of the exam for individual students). Nevertheless, it is recommended 
that students be registered and online on the relevant day of the exam for the duration of 
the exam.  

The examiner will create a team for each exam in the MS Teams application. The examiner 
and all students registered for the exam by the given deadline shall be the members of the 
team. The examiner manages consecutive connections with students according to the given 
schedule. Students do not register for the video call themselves but will be invited by the 
examiner, who calls them using their university (uniba.sk) login in the MS Teams application.  

Immediately after connecting, the students identify themselves with their ISIC card (show it 

in detail on a webcam, so that the photograph is visible next to the student’s face).  



During the entire connection with the examiner, the student must be alone in the room, 

have the microphone and webcam turned on during the whole transmission, so that the cam 

constantly captures the student (including his/her hands), the door to the room where the 

student is sitting, and the work desk around the student. Only the equipment used for the 

video call may be used during the exam; no other electronic, information/communication 

technologies, or study materials, are allowed.  

Subsequently, the examiner shall repeat to the student brief instructions on ensuring 

objectivity (no presence of another person in the room, no use of any equipment, study 

materials, communication with other people ...), and the student must speak his/her consent 

with these rules. The examiner might also read the following sentence (given as an example) 

and asks the student for oral consent into the camera: "I acknowledge that any cheating in 

the exams is a disciplinary delict under the disciplinary rules of Comenius University in 

Bratislava and may result in disciplinary action."  

The examiner is entitled to request a step-by-step view of the entire room using the 

student's webcam, to view running applications in the background of the computer, and can 

also prompt the students to show that they do no wear in-ear audio plugs or other devices in 

their ears when using the computer's built-in microphone.  

Choice of questions: the student shall choose a random number in the range announced by 

the examiner – then the examiner will read out the chosen combination of questions. The 

set of questions will be renumbered every day. After hearing the question, the students shall 

announce whether they understand the assignment, then after a short time for the 

preparation of the main theses, they can start answering.  

During the preparation, the students use their own writing materials and paper so that the 

student's work desk can be seen on the screen. The student must have the camera and 

microphone turned on during the entire preparation as well as during the answer. At the 

same time, it is recommended that the examiner asks additional questions to prove whether 

the student entirely understands the topic of the question he/she is speaking about based 

on the preparation. 

It is also further recommended that students be invited in a way so there are two students 

in a video call simultaneously. After the preparation of the first student, it is possible to 

invite another student, who, after identification and instructions, chooses the questions and 

starts preparing. Each additional student has only time to prepare while the previous 

student answers. The examiner will take into account the shortened preparation time and 

will guide the student's answer with targeted additional questions. After the answer, the 

student will logout, and the next student will be invited to the call. It is recommended that 

the penultimate student stay connected until the end of the last student's answer and then 

both of them log out of the video call. 

The result of the exam is recorded electronically only in the AIS within three working days 

of the exam. 



In the event of a connection failure, the participants shall try to re-establish the connection 

and continue the exam. The examiner may decide whether the student will have to choose a 

replacement set of questions. If this is not possible, the student shall be allowed to take the 

exam at a substitute date without losing the right for retakes. 

The examiner can (with the consent of the student) record the course of individual exams via 

MS Teams. The examiner is obliged to delete the video recordings, which are automatically 

stored in a secured cloud, within the legal deadline. 

3. The course of distance semester written exams  

The student registers via the AIS in the usual way for the announced exam date.  

The examiner shall:  
- create a written exam (test, essay, etc.) in the chosen application and define a time 

frame for it (exam duration, start and end of the time frame for possible login to the 
application [Moodle, MS Teams, MS Forms] for the given exam), and 
(recommended:) a password for the test,  

- after closing the registration/deregistration of students in the AIS for the given exam 
date (recommended to set in the AIS), send an e-mail link and/or the password for 
the given exam to the registered students (using their university email addresses),  

- take care of the highest possible degree of ensuring personal and targeted 
participation of a particular student in the exam, as well as avoid the possibility of 
cheating on the exam [e.g. by assigning only registered students by their e-mail 
addresses to the given exam in the Moodle application],  

- evaluate the written exams prepared according to the type of written exam (test, 
essay, etc.), and record the result of the exam in the usual way in the AIS.  

In case of connection failure during the written exam, students shall try to re-establish the 

connection and continue the exam. If this is not possible, and most of the written test has 

not been sent, the student will be allowed to register for a new exam date in the AIS without 

losing the right for retakes. The student can use this option only twice in case of technical 

problems. If technical problems in connecting to the exam test persist, it is recommended 

that the students consult the faculty about other possibilities of joining the distance exams, 

or officially request the use of designated faculty facilities technically equipped for distance 

exams.  
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